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	HIGH LIFE HIGHLAND

JOB DESCRIPTION




Youth Development Officer - High Life Highland £27,518 - £31,012 
Trainee Youth Development Officer £18,527 - £20,820  
High Life Highland is looking for the ‘right’ people to work with young people aged 12 – 25 in a variety of communities across Highland. If you have a track record of working with young people, are committed to supporting their development using a range of mediums and are able to work remotely and independently from your manager, this could be the opportunity for you.

We realise the ‘right’ person may not currently have a CLD standards council recognised qualification, great if you do, but that’s why we are offering different routes into the post.

Those without the degree can join us as a Trainee Youth Development Officer and we will support you to gain the qualification.

 This will take commitment on your part as well as input from us. While studying you will be working with young people and a range of partners, developing your practical skills and putting the learning into practice. When you qualify you will automatically move to a higher salary whilst staying in the job you have developed and love.

To join us at this point you will need a good standard of general education, good communication skills both oral and written, awareness of issues that young people face, demonstrate critical thinking and a solution focused approach. You will also be skilled in reflection on practice and committed to improving quality of services.

For those with a CLD Standards Council recognised qualification there are opportunities for permanent contracts at the higher salary.

http://www.cldstandardscouncil.org.uk/files/Historic_App_Courses_for_Web.pdf
All routes require a driving license and/or access to personal transport and flexibility of working hours, with regular evening and weekend as part of your standard working week
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	HIGH LIFE HIGHLAND

JOB DESCRIPTION




JOB TITLE:


Youth Development Officer


SALARY: 


£27,518 -  £31,012 


LOCATION:


Portree High School 
RESPONSIBLE TO:
Area Youth Services Officer


JOB PURPOSE:
To ensure the delivery of quality youth work services in the designated Integrated Learning Community (ILC) and all the communities within it. Co-ordinating and developing the services offered by Highlife Highland HLH) and its partners to ensure maximum availability of services for young people.

KEY DUTIES AND RESPONSIBILITIES INCLUDE:


1. To support the implementation of the HLH Youth Work Policy within broader planning frameworks.

2. To develop the skills to co-ordinate, integrate and develop local provision for all young people that supports their personal, social and educational development.

3. To work with partner organisations to deliver quality local provision for young people.

4. To work with the local team of HLH and other staff.

5. To support and develop youth achievement programmes e.g. Duke of Edinburgh’s Award, Youth Achievement Awards etc.

6. To develop initiatives that specifically target young people in need or at risk of exclusion.

7. To  actively support the development of initiatives that engage young people and involve them in decision making processes in civic life, policy and service development e.g. Highland Youth Voice, local youth forums and Highlife Young Scot services.

8. To contribute to the development and monitoring of both local and strategic plans.

9. To develop the skills to manage part-time and sessional staff as required.

10. To develop the skills to work to a “quality” agenda, implementing any quality assurances procedures deemed appropriate, using planning and evaluation frameworks e.g. How Good is Our Community Learning and Development; and Learning, Evaluation and Planning.

11. To engage with local communities using the Standards of Community Engagement to identify and deliver youth work opportunities to meet perceived needs.

Other Duties:


You may be required to perform duties, appropriate to the post, other than those given in the job specification.  The particular duties and responsibilities attached to posts may also be varied without changing the general character of the duties or the level of responsibility entailed.  Such variations are a common occurrence and would not themselves justify reconsideration of the grading.  As a result of such variations it will be necessary to update this job specification from time to time.
Date:
 May 2019
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	HIGH LIFE HIGHLAND

PERSON SPECIFICATION




JOB TITLE:

Youth Development Officer


LOCATION:

Portree High School 
ESSENTIAL ATTRIBUTES:


In order to be able to carry out the duties of this post effectively and safely, candidates will be able to provide evidence of the following:-

· EXPERIENCE 

a. Experience of Youth Work/Community development work

b. Experience of developing and supporting youth projects

c. Working with a wide range of people and organisations

· EDUCATION AND QUALIFICATIONS

· A CLD Standards Council recognised qualification. http://www.cldstandardscouncil.org.uk/Approval_of_training/Approved_training_programmes
· SKILLS/ATTRIBUTES GENERAL

•
 Communication skills both oral and written

•
Awareness of issues with respect to services for young people in both rural and urban situation

•
 Demonstrate critical thinking and a solution focused approach

· SKILLS/ABILITIES SPECIFIC TO THE POST

•   Awareness of issues effecting the development of services for young    people

•   Ability to work unsupervised

•   Driving licence and/or access to personal transport 

•   Demonstrate skills of reflection to inform future practice

           •   Driving license and/or access to personal transport

•    Flexibility of working hours, with regular evening and weekend as part of your standard working week.

· INTERPERSONAL AND SOCIAL SKILLS

· Open and inclusive approach to working environment

· Ability to relate to a wide range of people and work situations
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	HIGH LIFE HIGHLAND

JOB DESCRIPTION




JOB TITLE:
Trainee Youth Development Officer. 
SALARY: 


£18,527 -  £20,820  
LOCATION:


Portree High School 
RESPONSIBLE TO:

Youth Services Officer
JOB PURPOSE:
To ensure the delivery of quality youth work services in the designated Community School Group Area and all the communities within it, co-ordinating and developing the services offered by High Life Highland (HLH) and its partners to ensure maximum availability of services for young people.
KEY DUTIES AND RESPONSIBILITIES INCLUDE:


1. To support the implementation of the HLH Youth Work Policy within broader planning frameworks.
2. To achieve a CLD Standards Council recognised qualification funded by HLH within the fixed term of the contract.
3. To develop the skills to co-ordinate, integrate and develop local provision for all young people that supports their personal, social and educational development.
4. To work with partner organisations to deliver quality local provision for young people.
5. To work with the local team of HLH and other staff.
6. To support and develop youth achievement programmes e.g. Duke of Edinburgh’s Award, Youth Achievement Awards etc.

7. To develop initiatives that specifically target young people in need or at risk of  exclusion.
8. To  actively support the development of initiatives that engage young people and involve them in decision making processes in civic life, policy and service development e.g. Highland Youth Voice, local youth forums and Highlife Young Scot services.
9. To contribute to the development and monitoring of both local and strategic  plans.
10. To develop the skills to manage part-time and sessional staff as required.
11. To develop the skills to work to a “quality” agenda, implementing any quality assurances procedures deemed appropriate, using planning and evaluation frameworks e.g. How Good is Our Community Learning and Development; and Learning, Evaluation and Planning.

12. To engage with local communities using the Standards of Community Engagement to identify and deliver youth work opportunities to meet perceived needs.
Other Duties:


You may be required to perform duties, appropriate to the post, other than those given in the job specification.  The particular duties and responsibilities attached to posts may also be varied without changing the general character of the duties or the level of responsibility entailed.  Such variations are a common occurrence and would not themselves justify reconsideration of the grading.  As a result of such variations it will be necessary to update this job specification from time to time.
Date:
 May 2019
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	HIGH LIFE HIGHLAND

PERSON SPECIFICATION



JOB TITLE:
Trainee Youth Development Officer 
LOCATION:


Portree High School
ESSENTIAL ATTRIBUTES:

In order to be able to carry out the duties of this post effectively and safely, candidates will be able to provide evidence of the following:-

1. EXPERIENCE 

· Experience of Youth Work/Community development work

· Experience of developing and supporting youth projects

· Working with a wide range of people and organisations

2. EDUCATION AND QUALIFICATIONS

· A good standard of general education is required which must meet the entry requirements to an appropriate CLD Standards Council recognised qualification.

3. SKILLS/ATTRIBUTES GENERAL

· Communication skills both oral and written Awareness of issues with respect to services for young people in both rural and urban situation

· Demonstrate critical thinking and a solution focused approach
4. SKILLS/ABILITIES SPECIFIC TO THE POST

· Awareness of issues effecting the development of services for young people

· Ability to work unsupervised

· Driving licence and/or access to personal transport 

· Demonstrate skills of reflection to inform future practice

· Driving license and/or access to personal transport

· Flexibility of working hours, with regular evening and weekend as part of your standard working week.
5. INTERPERSONAL AND SOCIAL SKILLS

· 
Open and inclusive approach to working environment

· Ability to relate to a wide range of people and work situations

Date:  May 2019
