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	HIGH LIFE HIGHLAND

JOB DESCRIPTION




JOB TITLE:


Tutor Coach
SALARY: 


£15.12 - £17.04 per hour 
LOCATION:


Great Glen based at Drumnadrochit 
RESPONSIBLE TO:

Active Schools Co-ordinator
JOB PURPOSE:
To plan and deliver extra-curricular activity sessions & to mentor volunteers
KEY DUTIES AND RESPONSIBILITIES INCLUDE:

1. Lead in delivering extra-curricular activity sessions appropriate to the needs and abilities of the participants. 
2. Support in recruiting, retaining and developing a network of volunteers, coaches, leaders and teachers who in turn deliver opportunities in school sport and club sport.
3. Adopt a mentoring role within the cluster to support and upskill the local volunteer network (including young leaders).

4. Work with the Active Schools Co-ordinator to ensure activities become long term sustainable and volunteer led.
5. Instruct and guide participants in accordance with HLH and National Governing Body guidelines.
6. Ensure participants are made welcome to their activity, enjoy their activity and know what is expected of them to gain most from the activity.
7. Maintain registers, records and statistics of activities in line with established procedures.
8. Know and comply with the Active Schools Systems of Work, Normal Operating Procedure’s and Emergency Action Plan.

9. The safe setting up and tidying away of equipment.
10. Increase the quality and range of sport & physical activity opportunities offered before and after school and during lunch.
11. Support the development of effective pathways between school and sport clubs to support the transition from school to club sport.
12. Increase the number of young people engaging in volunteering as sport leaders and coaches in both school and club settings.
Other Duties:

You may be required to perform duties, appropriate to the post, other than those given in the job specification.  The particular duties and responsibilities attached to posts may also be varied without changing the general character of the duties or the level of responsibility entailed.  Such variations are a common occurrence and would not themselves justify reconsideration of the grading.  As a result of such variations it will be necessary to update this job specification from time to time.
Date:
 

 March 2019
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	HIGH LIFE HIGHLAND

PERSON SPECIFICATION



JOB TITLE:

Tutor Coach
LOCATION:

Drumnadrochit
ESSENTIAL ATTRIBUTES:


In order to be able to carry out the duties of this post effectively and safely, candidates will be able to provide evidence of the following:-
1. EXPERIENCE
· Experience with working with young people in sport/physical activity.
· Experience in supporting / mentoring volunteers.
2. EDUCATION AND QUALIFICATIONS
· Level 2 or equivalent coaching qualification held or working towards.
3. SKILLS/ATTRIBUTES GENERAL
· Reliability.
· Ability to work on own initiative.
· Excellent communication skills.
· Flexible approach to work pattern
4. SKILLS/ABILITIES SPECIFIC TO THE POST
· Knowledge of Child and Vulnerable Adult protection procedures;
· Knowledge of activity delivery and risk assessing.
· Ability to adapt to a flexible working approach that may include after school, evening and weekend work.

5. INTERPERSONAL AND SOCIAL SKILLS
· An inspirational personality that engenders enthusiasm and trust.
· Ability to work as a team 

· Ability to engage effectively will all key stakeholders 

