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	HIGH LIFE HIGHLAND

JOB DESCRIPTION




JOB TITLE:


Project Officer (‘Shinty Memories and Material Culture’) (Temporary)
SALARY: 


£24,133 - £27,118 (18-month contract)
LOCATION:


Highland Folk Museum, Newtonmore
RESPONSIBLE TO:

Curatorial Manager
JOB PURPOSE:
To consolidate the Highland Folk Museum’s collections of memorabilia and material culture relating to the emblematic Highland sport of shinty, coordinating and managing activities on behalf of project partners Badenoch Shinty Memories, raising awareness, generating interest and engaging a wide range of stakeholders in the development of the collections as a fully-accessible resource for people living with dementia or experiencing symptoms of social isolation, loneliness and depression, as well as the general public.
KEY DUTIES AND RESPONSIBILITIES INCLUDE:
1. To manage day-to-day business, together with activities and events, on behalf of Badenoch Shinty Memories, including general correspondence and the scheduling, administration and reporting of regular steering group meetings;

2. To contribute to the development of a planned programme of outreach and engagement activities in support of the project, including regular Shinty Memories Cafés, a suite of Shinty Memories Boxes, a Great Camanachd Bake Off event in July 2019 and the annual Am Fasgadh Quaich shinty tournament for local primary schools in August 2019;

3. To survey, research and build an in-depth understanding of the sports and pastimes collections at the Highland Folk Museum (particularly those relating to shinty), developing these as the physical hub for a range of structured experiences that stimulate recall, boost confidence and foster better self-esteem - to be made available to Badenoch Shinty Memories, as well as other community groups and the general public;
4. To catalogue the collections, developing the curatorial and interpretative information for each individual object in consultation with Badenoch Shinty Memories and others, together with up-to-date information on provenance, physical condition, dimensions and locations;
5. To digitally photograph individual objects from the collections, preparing these images for cataloguing as part of High Life Highland’s Adlib collections management database and for presentation online;
6. To consult with High Life Highland’s Conservation Officer on the assessment and reporting of the physical condition of individual objects, in support of ongoing preventative conservation frameworks and the meeting of priority treatment objectives;

7. To contribute to raising awareness of the project, exploring, reporting on and contributing to promotional opportunities at academic conferences, in print in newspapers, magazines, periodicals, etc., on TV as part of local and national news programming, and online through social media and/or at specialist websites;

8. To compose and deliver six (quarterly) online blogs on aspects of the work to research, document, digitise, catalogue and promote the sports and pastimes collections at the Highland Folk Museum – in particular those relating to shinty;

9. To contribute to the cultivation of organisational relationships and potential partnerships, including liaison with schools (esp. Kingussie High School – the Camanachd Association’s official ‘School of Shinty’), colleges, universities, other theme-based reminiscence projects and sporting heritage groups around Scotland and across the world;

10. To contribute to the development and delivery of a work plan for the recruitment, training and deployment of dedicated volunteers to work with the Highland Folk Museum and Badenoch Shinty Memories on the meeting of project objectives during and after the lifetime of the project, promoting long-term sustainability for project outcomes.
Other Duties: The Project Officer may be required to perform duties, appropriate to the post, that vary from those given in the job specification. The particular duties and responsibilities attached to posts may change from time to time without changing the general character of the duties or the level of responsibilities entailed. Such variations are common and will not, in themselves, justify reconsideration of the grading. As a result of such variations it may be necessary to update this job specification on occasion.
The Cruinneil Camanachd: shinty memories and material culture at the Highland Folk Museum project is funded by Museums Galleries Scotland and Badenoch Shinty Memories
Date: March 2019
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	HIGH LIFE HIGHLAND

PERSON SPECIFICATION



JOB TITLE:


Project Officer (‘Shinty Memories and Material Culture’) (Temporary)
LOCATION:


Highland Folk Museum, Newtonmore

ESSESTIAL ATTRIBUTES:
In order to be able to carry out the duties of this post effectively and safely, candidates will be able to provide evidence of the following:-
1. EXPERIENCE
· Experience of museum collections documentation systems and procedures

· Experience of museum collections management systems and data-entry
· Experience of the digitisation of museum collections or similar (e.g. archives, antiques, library special collections, rare books, etc.)
2. EDUCATION AND QUALIFICATIONS

· Museum Studies qualification (or equivalent experience)
· Willingness to participate in job-related training
3. SKILLS/ATTRIBUTES GENERAL

· Ability to recognise and prioritise the needs of the project, and work to high standards in order to meet these in line with realistic targets
· Ability to work accurately and systematically, with good attention to detail

· Working knowledge of Gaelic would be an advantage

4. SKILLS/ABILITIES SPECIFIC TO THE POST

· Excellent ICT skills and a willingness to work to recognised best-practice standards for the documentation and cataloguing of museum collections
· Organised and methodical with an ability to meet targets
· Accurate and consistent, with good attention to detail
· Excellent problem-solving skills and an ability to use one’s own initiative

· Ability to handle delicate and fragile museum objects with care

· Ability to use digital photography and audio recording equipment
5. INTERPERSONAL AND SOCIAL SKILLS
· Ability to work alone and/or as part of a team
· Excellent interpersonal skills and an enthusiastic, can-do attitude
· Excellent communication skills, both verbal and written, with an ability - working in different environments - to present detailed information in interesting and accessible ways
· Excellent negotiating skills, with an ability to recognise sensitivities and ease potential tensions across a wide variety of circumstances and professional relationships, helping to establish and maintain credibility, trust and respect for the project
· Good levels of empathy and understanding for people with disabilities or living with issues to do with their mental health, and the determination to create safe and welcoming environments for such people
The Cruinneil Camanachd: shinty memories and material culture at the Highland Folk Museum project is funded by Museums Galleries Scotland and Badenoch Shinty Memories
