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	HIGH LIFE HIGHLAND

JOB DESCRIPTION




JOB TITLE:


Curator (Decorative Arts Project) – Fixed Term for 12 Months


SALARY: 


£25,808 - £29,084 pro rata (pay award pending)     

LOCATION:


Inverness Museum & Art Gallery, Inverness

RESPONSIBLE TO:

Curatorial Manager
JOB PURPOSE:
To research and catalogue the decorative arts and Jacobite collections at IMAG and support the delivery of a public engagement programme around these collections. To support the Curatorial team in delivering the Symbols, Secrets & Scottish Identity project, funded by the Esmée Fairbairn Collections Fund through the Museums Association.  
KEY DUTIES AND RESPONSIBILITIES INCLUDE:

1. To fully participate in the Symbols, Secrets and Scottish Identity project at IMAG.
2. To catalogue IMAG’s decorative arts and Jacobite collections on the Adlib collections management database using the Object History Files and other archive material.
3. To undertake additional research on the decorative arts and Jacobite collections using IMAG’s reference library and resources, by visiting or making contact with other museums and archives, and using other resources. 
4. To work with the Curator (Collections Engagement) on the planning, marketing and delivery of a public programme, including community curation workshops, talks, tours and a conference.
5. To work with the Curator (Collections) on the production of a publication featuring IMAG’s decorative arts and Jacobite collections. 
6. To work with the Curatorial team in devising a Display and Interpretation Strategy for IMAG or any future museum development.
7. To assist with publicising the collections and the project through social media, publications, events and other means. 
8. To represent the project at meetings, when and where required.
9. To have regard to the implementation of appropriate policies, including Health & Safety and Data Protection, applicable to IMAG and High Life Highland. 
10. The post holder must be prepared to work flexibly and outside normal office hours when required.
Other Duties:

You may be required to perform duties, appropriate to the post, other than those given in the job specification.  The particular duties and responsibilities attached to posts may also be varied without changing the general character of the duties or the level of responsibility entailed.  Such variations are a common occurrence and would not themselves justify reconsideration of the grading.  As a result of such variations it will be necessary to update this job specification from time to time. 
Date:
 May 2018
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	HIGH LIFE HIGHLAND

PERSON SPECIFICATION



JOB TITLE:
Curator (Decorative Arts Project) – Fixed Term for 12 Months


LOCATION:
Inverness Museum & Art Gallery, Inverness



ESSENTIAL ATTRIBUTES:


In order to be able to carry out the duties of this post effectively and safely, candidates will be able to provide evidence of the following:
1. EXPERIENCE 
· Experience of working in a museum or similar environment, and preferably in a related subject.
· Extensive experience of cataloguing museum collections and using Adlib or similar specialist software.
· Experience of object handling and packing.
· Experience of working with the public. 
· Experience of organising events, workshops or other activities.
2. EDUCATION AND QUALIFICATIONS

· Hold a recognised Further Education qualification in a relevant subject.
· Hold a Higher English or equivalent qualification. 
· In-depth knowledge of at least one area of the decorative arts or Jacobite history.
3. SKILLS/ATTRIBUTES GENERAL

· Excellent communication skills especially writing.
· Excellent organisational skills especially time-management. 
· Commitment to accuracy and attention to detail.
· Interest in history and material culture.
· Holder of a full driving licence with access to a vehicle or ability to provide personal transport.
· Ability to implement appropriate Health & Safety requirements.

4. SKILLS/ABILITIES SPECIFIC TO THE POST

· Good ICT skills and familiarity with Microsoft software. 
· Familiarity with SPECTRUM and current museum cataloguing standards.
· Desire to assist with the development of IMAG’s collections.
· Desire to provide public access to material culture, share knowledge and inspire the public to engage with museum collections.
· Ability to work to tight deadlines.
5. INTERPERSONAL AND SOCIAL SKILLS

· Ability to work alone and as part of a team.
· An engaging, confident communicator with colleagues, volunteers, public and other service users.
· Ability to develop a network of specialist contacts who can assist with delivering this project.
