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	HIGH LIFE HIGHLAND

JOB DESCRIPTION




JOB TITLE:


 Leisure Assistant (Dry)


SALARY: 
£15,777 - £17,778 pro rata plus weekend enhancements  where applicable
LOCATION:


  Inverness Royal Academy Sports Centre

RESPONSIBLE TO:

  Facilities Manager and Leisure Supervisor
JOB PURPOSE:               
To assist in the safe and smooth operation, and development of the facility
KEY DUTIES AND RESPONSIBILITIES INCLUDE:

1. Responsible for assisting the supervisor in the safe supervision of the centre and the health and safety of all users.
2. Provide a high standard of customer care particularly in relation to communication, service and confidentiality.
3. Ensure efficient and safe operation of all areas within the facility in accordance with the facility normal operation procedures and emergency action plan.
4. Assist in the practical delivery of the facilities activity programme; including equipment set up/clear up and leading/assisting activity sessions.
5. Lead gym inductions following training.

6. Ensure that the facility is cleaned to a high standard.
7. Assist the supervisor and receptionist with admissions, reception, cash control and bookings whilst on duty.
8. Ensure safe and acceptable user behaviour.
9. Prevent the misuse and vandalism of facilities and property.
10. Provide  first aid treatment if qualified and trained
11. To carry out routine maintenance of equipment and fittings

12. Ordering, checking and receiving deliveries including cleaning materials and other stock.
13. Maintaining the grounds outside the facility.
14. To attend relevant training and achieve relevant qualifications.
Other Duties:

You may be required to perform duties, appropriate to the post, other than those given in the job specification.  The particular duties and responsibilities attached to posts may also be varied without changing the general character of the duties or the level of responsibility entailed.  Such variations are a common occurrence and would not themselves justify reconsideration of the grading.  As a result of such variations it will be necessary to update this job specification from time to time.
Date:
 17.05.17
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	HIGH LIFE HIGHLAND

PERSON SPECIFICATION



JOB TITLE:


Leisure Assistant (Dry)
LOCATION:


Inverness Royal Academy Sports Centre, Inverness


ESSENTIAL ATTRIBUTES:


In order to be able to carry out the duties of this post effectively and safely, candidates will be able to provide evidence of the following:-
1. EXPERIENCE 
Working in a leisure or community facility
Interest in health, sport and fitness

Experience of sports coaching
Working with members of the public
2. EDUCATION AND QUALIFICATIONS
Good general education

Coaching qualification or willingness to undertake training for sports coaching
First Aid certificate, or willingness to undertake First Aid training
3. SKILLS/ATTRIBUTES GENERAL
Well motivated

Able to use own initiative

Good written and numeric 
Ability to work with people of all ages
Able to deal with difficult situations

4. SKILLS/ABILITIES SPECIFIC TO THE POST
Knowledge and understanding of health and safety legislation

Flexible approach to shift pattern and duties
Building cleaning skills

Able to operate fire and security systems

Basic administration and cash handling skills
Personal dress and habits appropriate to a Community Centre/Leisure Facility
5. INTERPERSONAL AND SOCIAL SKILLS
Ability to work well with members of the public and colleagues

Able to work well as part of a small team

Able to make decisions
IDEAL ATTRIBUTES
First Aid at work qualification

NGB coaching qualifications

Level 2 fitness qualifications
