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	HIGH LIFE HIGHLAND

JOB DESCRIPTION




JOB TITLE:

Project Conservator (Temporary for 12 months)
SALARY: 

£22,295 - £25,116
LOCATION:

Highland Archive and Registration Centre, Inverness
RESPONSIBLE TO:
Senior Conservator

JOB PURPOSE:
· To support the Senior Conservator in the operation of the Conservation Studio external contract deadlines.

· To undertake and maintain professional conservation and preservation work to national and international standards.

· To support the external conservation services offered by High Life Highland. 
KEY DUTIES AND RESPONSIBILITIES INCLUDE:

· Survey the conservation needs of any documents requiring treatment, assess the nature of the damage and determine suitable repair treatment.

· Undertake practical preservation and conservation work to stabilise and preserve material being worked on, including paper & parchment documents, books & maps.

· Maintain a comprehensive record of all fragile documents and conservation work completed, noting methods and materials employed during treatment with the aid of CALM software.

· Assist in the promotion and development of the external conservation service.
· Maintain current awareness of professional developments in the conservation profession.
· Other Duties:

You may be required to perform duties, appropriate to the post, other than those given in the job specification. The particular duties and responsibilities attached to posts may also be varied without changing the general character of the duties or the level of responsibility entailed. Such variations are a common occurrence and would not themselves justify reconsideration of the grading. As a result of such variations it will be necessary to update this job specification from time to time.
Date:
 3rd February 2016
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	HIGH LIFE HIGHLAND

PERSON SPECIFICATION



JOB TITLE:

Project Conservator

LOCATION:

Highland Archive Centre, Inverness
ESSENTIAL ATTRIBUTES:


In order to be able to carry out the duties of this post effectively and safely, candidates will be able to provide evidence of the following:-
1. EXPERIENCE 
· You will have an excellent knowledge of the appropriate conservation methods, preservation and collections care for a wide range of physical media including paper, parchment, maps, bindings, seals and photographs. 
2. EDUCATION AND QUALIFICATIONS
· You will have a recognised qualification in paper conservation covering the conservation of books and documents (for example: Archives & Records Association Certificate in Archive Conservation, BA or Diploma in Archive Conservation, PACR via ARA (UK & Ireland) or ICON) or equivalent.
· You will be accredited or working towards accreditation.
3. SKILLS/ATTRIBUTES GENERAL
· The ability to understand and implement technical solutions.

· You will be able to lift and carry awkward and heavy objects. Specialist equipment such as trolleys will be provided where necessary.
· The ability to prioritise tasks, meet deadlines and to work on own initiative.
4. SKILLS/ABILITIES SPECIFIC TO THE POST

· You will be a methodical, accurate and tidy person with extensive knowledge of the relevant professional standards, guidelines and equipment used in archival conservation and preservation. 
· You will be able to communicate effectively in person, by telephone and in writing and be confident in the use of ICT packages, including Microsoft Office and CALM. 
5. INTERPERSONAL AND SOCIAL SKILLS
· The ability to work alone and as part of a team.
· Good interpersonal skills.
