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	HIGH LIFE HIGHLAND

JOB DESCRIPTION

817


JOB TITLE:

Part-time Gallery Attendant (Job Share)
SALARY: 

£14924 – £16,817 pro-rata - 13 hours per week

LOCATION:

The Art Gallery, Thurso Library

RESPONSIBLE TO:
Exhibitions Officer

JOB PURPOSE:
To attend, supervise, hang and dismantle touring exhibitions from HLH Exhibitions Unit. Year-round programme of exhibitions which change every 4 weeks

KEY DUTIES AND RESPONSIBILITIES INCLUDE:

1. To install and dismantle exhibitions, art-handling, making good gallery between exhibitions
2. To attend exhibitions during opening hours, welcome visitors and provide information
3. To co-ordinate local marketing of exhibitions
4. To engage with schools and local community to promote gallery use
5. Work with library staff to promote a co-ordinated approach to the overall facility 

6. Responsible for the smooth running of the gallery
7. Gallery security, manage alarm and be a key holder for alarm call-outs

8. To co-ordinate local exhibitions occasionally

9. To liaise with Exhibitions Unit

10. To be available out of normal hours for occasional Private Views
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	HIGH LIFE HIGHLAND

PERSON SPECIFICATION



JOB TITLE:

Part-time Gallery Attendant

LOCATION:

The Art Gallery, Thurso Library

ESSENTIAL ATTRIBUTES:


In order to be able to carry out the duties of this post effectively and safely, candidates will be able to provide evidence of the following:-
1. EXPERIENCE 

Gallery experience or some knowledge of contemporary art desirable 
2. EDUCATION AND QUALIFICATIONS

An arts background 

Good general education
3. SKILLS/ATTRIBUTES GENERAL

Basic IT skills

Good level of fitness as some lifting is required
4.
SKILLS/ABILITIES SPECIFIC TO THE POST

Art-handling skills desirable although training will be given
Good visual and spatial awareness for hanging exhibitions
5.

INTERPERSONAL AND SOCIAL SKILLS 
Good communication and customer care skills
Ability to work independently or as part of a team
