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	HIGH LIFE HIGHLAND

JOB DESCRIPTION




JOB TITLE:


Active Schools Coordinator

                                              (Secondary School Sport Competition)
SALARY: 


£29,102 - £31,886 pro rata 14 hours
LOCATION:


Inverness/Dingwall 
RESPONSIBLE TO:

Area Sports Development Officer 
JOB PURPOSE:
To increase activity levels of children and young people by ensuring there are more opportunities to participate in school sport and more people delivering opportunities in schools from the  wider community.
KEY DUTIES AND RESPONSIBILITIES INCLUDE:

1. Develop a base line mapping of secondary school sport competition across Highland

2. Work in partnership with ASG Active Schools Co-ordinators, SGB development managers and education staff to scope pilot projects to support the development of a number of focus sports.

3. Recruit, retain and develop a network of volunteers to develop pilot school sport competition  to ensure that structures developed are sustainable long term.
4. Establish a festival based format for the targeted  pilot projects.

5. Evaluate impact of projects, extending across Highland where appropriate.

6. Work with ASG Active Schools co-ordinators to increase the number of young people engaging in volunteering as sport leaders deployed to support secondary school competition.
7. Increase participation amongst under-represented groups including girls and young women and children and young people with a disability;
8. Identify sponsorship and external funding opportunities?
Other Duties:

You may be required to perform duties, appropriate to the post, other than those given in the job specification.  The particular duties and responsibilities attached to posts may also be varied without changing the general character of the duties or the level of responsibility entailed.  Such variations are a common occurrence and would not themselves justify reconsideration of the grading.  As a result of such variations it will be necessary to update this job specification from time to time.
Date:
 

March 16
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	HIGH LIFE HIGHLAND

PERSON SPECIFICATION



JOB TITLE:

Active Schools Co-ordinator

                                   (Secondary School Sport Competition)
LOCATION:

Inverness/Dingwall
ESSENTIAL ATTRIBUTES:


In order to be able to carry out the duties of this post effectively and safely, candidates will be able to provide evidence of the following:-
1. EXPERIENCE
•
Extensive experience of engaging with children and young people through 

sport and physical activity in education, sport, health, community, leisure 


and/or recreation industries. 
•
Proven project /event management experience. 
•
Experience of the primary and secondary curriculum and working in a school 

environment.

•
Experience of physical activity planning and knowledge of strategic sports 

development planning.

2. EDUCATION AND QUALIFICATIONS
•
Educated to degree level or GTCS registered.
3. SKILLS/ATTRIBUTES GENERAL
•
Clearly demonstrate excellent communication skills both written and verbal.

•
Ability to prioritise tasks, meet deadlines and work on own initiative.

•
Confident in using Word, Excel and PowerPoint.

•
Full and valid driving licence and access to transport 
4. SKILLS/ABILITIES SPECIFIC TO THE POST
· 
Clearly demonstrate knowledge and understanding of the aims of the Active 
Schools Network.
· Knowledge of financial management.
· Ability to coordinate and bring together all elements of Active Schools work.
· Clearly demonstrate the ability to engage with key partners and maintain 

good working relationships.

5. INTERPERSONAL AND SOCIAL SKILLS
•
Possess personal motivation, which inspires a strong commitment to working 

towards the concept of Active Schools.

•
Ability to work as a team member.

•
Enthusiastic and highly motivated with the ability to motivate others.

•
Excellent interpersonal skills.

•
Strong influencing and negotiating skills.

•
Ability to build trust and devolve responsibility and resources to 



partners/colleagues.

•
Clear understanding of the benefits that physical activity and sport can bring 

to all.

•
Resilient and able to deal confidently with difficult challenges.

•
Value and promote equality and diversity within Active Schools and with 


partners.
