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	HIGH LIFE HIGHLAND

JOB DESCRIPTION




JOB TITLE:


Curator (Collections)

SALARY: 


£24,861 - £28,046 
LOCATION:


Inverness Museum and Art Gallery

RESPONSIBLE TO:

Curatorial Manager
JOB PURPOSE:

Contribute to Museum development and operation through undertaking and progressing management of the Museum’s collections and related resources; including promoting and enabling their access.
KEY DUTIES AND RESPONSIBILITIES INCLUDE:

	
	1. Collections management to ‘Accreditation’ standards.

2. Maintenance of secure and up to date documentation and database records, using ‘Adlib’ to ‘Spectrum’ standards.
3. Secure resources to enable additional documentation.
4. Assist in the development, review and implementation of collections management policies and improvements.
5. Manage acquisition of items for the museum collections in accordance with the Museum’s ‘Collections Development Plan’.

6. Work with colleagues to enable and improve collections’ access, display and interpretation, including developing, mounting, evaluating and changing formal and interactive displays or exhibitions. 

7. Undertake collections research as required to meet Museum, team and user needs.
8. Assist in the development of forward planning including interpretive strategies and services delivered by the Museum. 

9. Monitor and administer loans in and out of the Museum.
10. As part of High Life Highland’s Museums’ team, the post holder will as required provide specialist advice and contribute to other areas of the organization’s cultural and heritage service provision.
10. Support the Museum team by taking a lead subject specialist role as appropriate.
11. Manage Museum volunteers according to High Life Highland’s volunteering policy.

	
	


Other Duties:

You may be required to perform duties, appropriate to the post, other than those given in the job specification.  The particular duties and responsibilities attached to posts may also be varied without changing the general character of the duties or the level of responsibility entailed.  Such variations are a common occurrence and would not themselves justify reconsideration of the grading.  As a result of such variations it will be necessary to update this job specification from time to time.
Date:
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	HIGH LIFE HIGHLAND

PERSON SPECIFICATION



JOB TITLE:
 
Curator (Collections)


LOCATION:

Inverness Museum and Art Gallery


ESSENTIAL ATTRIBUTES:


In order to be able to carry out the duties of this post effectively and safely, candidates will be able to provide evidence of the following:-
1. EXPERIENCE 
a. A proven track record of working in a museum environment; ideally with a minimum of two years’ experience.

b. A broad based knowledge of and proven experience working with museum collections; especially social history.

c. Knowledge of and evidence of working to ‘Accreditation’ standards.
2. EDUCATION AND QUALIFICATIONS
a. Educated to Degree Level in a relevant subject.
b. Holder of the Museums Diploma or a recognized post-graduate museums studies qualification.  Consideration will be given to applicants not holding the latter but demonstrating experience and commitment to attaining such standards.
3. SKILLS/ATTRIBUTES GENERAL
a. A good communicator using developed written, information technology, oral and presentation skills. 

b. Creative but able to work accurately, effectively to deadlines, employing when necessary sourced or allocated budgets.
c. Experience of applying for, sourcing and managing resources e.g. external project funding or other appropriate assistance.
d. An ability to engage with, supervise as required, and motivate colleagues or volunteers.

4. SKILLS/ABILITIES SPECIFIC TO THE POST
a. Knowledge of Scottish culture, past to present.

b. Interest in and knowledge of social history to the present.

c. A flair for original, engaging and interactive displays, exhibitions and interpretation. 
5. INTERPERSONAL AND SOCIAL SKILLS
a. A good and confident communicator with colleagues, users, community members and others.
b. A good team player yet able to work under own initiative.
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